Maryland State Archives

Submitted: 6/14/2013 Edward C Papenfuse State Archives Building Certificate ID: 790
Jurisdiction: Town of Walkersville 350 Rowe Boulevard MSA ID: SE55-2972
Agency: Government Annapolis, MD 21401
Division/Unit: Page: 1of3
Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 Business Personal Property tax printouts from |M-34 I.A. 1/1/2003 - 0.5 cu ft. 06/10/2013|Shredding
State of Maryland 2003-2004 12/31/2004
2 Maryland State Police duplicate copies of M-34 V. 7/1/1995 -6/30/2009 |0.5 cu ft. 06/10/2013|Shredding
Resident Trooper Contracts 1995 - 2009
3 FY 2011 Audit Drafts M-34 1.B. 7/1/2010-6/30/2011 0.1 cu ft. 06/10/2013|Shredding
2005 Calendar year payroll records and M-34 1.A. 1/1/2005 -12/31/200510.2 cu ft. 06/10/2013|Shredding
timesheets
5 Water billing records for May 2004 and M-34 Il. 10/1/2003 -10/1/200410.2 cu ft. 06/10/2013|Shredding
November 2004
6 FY 2005 Water Postings M-34 LA 07/1/2004- 0.5 cu ft. 06/10/2013|Shredding
06/30/2005
FY 2005 - FY 2009 Receipts M-34 LA, 7/1/2004 -6/30/2009 [1.5 cu ft. 06/10/2013|Shredding
Maryland State Retirement remittance forms |M-34 VI. 1/1/2006-7/1/2007 0.1 cu ft. 06/10/2013|Shredding
Election ballots from 9/11/2006 election M-34 VII. 9/11/2006 0.3 cu ft. 06/10/2013|Shredding
10 Paper ballots from 2/21/2008 Special election |M-34 VII. 2/21/2008 0.3 cu ft. 06/10/2013|Shredding
11 2006 Voter Registration List (Reference Copy) |M-34 VII. 1/1/2006-12/31/2006 (0.3 cu ft. 06/10/2013|Shredding
12 PA withholding tax records 7/2003-12/2006 M-34 I.A. 7/1/2003-12/31/2006 |0.2 cu ft. 06/10/2013|Shredding
13 FY 2004-2005 Business Personal Property M-34 l.A. 7/1/2003-6/30/2005 0.4 cu ft. 06/10/2013|Shredding
reports
Destruction Certification
Gloria Long Rollins Town Manager 6/14/2013
Signature Title Date
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14 FY 2004, 2005, 2006 Financial Reports M-34 I.B. 7/1/2003-6/30/2006 [0.5 cu ft. 06/10/2013|Shredding
(Reference Copies)
15 FY 2006 Water posting M-34 I.A. 7/1/2005-6/30/2006 0.2 cu ft. 06/10/2013|Shredding
16 Water Correspondence 2004 M-34 Il. 1/1/2004-12/31/2004 |2 cu ft. 06/10/2013|Shredding
17 Water name/address changes 2001/2004 M-34 Il. 1/1/2001-12/31/2004 0.2 cu ft. 06/10/2013|Shredding
18 Water Billing - November 2004 and May 2005 [M-34 Il. 4/1/2004-3/31/2005 0.2 cu ft. 06/10/2013|Shredding
19 i\ggé Engineering files and contracts 1994- M-34 V. 1/1/94-12/31/1998 0.5 cu ft. 06/10/2013|Shredding
20 FY 2005 Mowing contract files M-34 V. 7/1/2004-6/30/2005 |0.2 cu ft. 06/10/2013|Shredding
21 FY 2001 Trash Collection Contract file M-34 V. 7/1/2000-6/30/2001 0.2 cu ft. 06/10/2013|Shredding
22 FY 1995 - 2002 Budget Files M-34 LA 7/1/1994-6/30/2002 [1.5 cu ft. 06/10/2013|Shredding
23 Maryland State Retirement remittance M-34 VI. 7/31/2007- 0.3 cu ft. 06/10/2013|Shredding
reconciliation forms FY 2007 - 2009 12/31/2009
(Reference Copies)
24 2010 Census materials - address lists M-34 M. 1/1/2010-12/31/2010 0.1 cu ft. 06/10/2013|Shredding
(Reference Copies)
25 Water Billing November 2005 M-34 Il. 4/1/2005-10/1/2005 0.2 cu ft. 06/10/2013|Shredding
26 Certified Disconnect notices May 2004, M-34 I. 5/1/2004-3/31/2006 |0.3 cu ft. 06/10/2013|Shredding
November 2004, May 2005, November 2005
billings
27 \2/\6%t6er Billing May 2005, November 2005, May [M-34 Il. 10/1/2004-4/1/2006 |1 cu ft. 06/10/2013|Shredding
28 glélg;ness Personal Property Tax files 1996- M-34 I.A. 1/1/1996-12/31/2003 |1.5 cu ft. 06/10/2013|Shredding
Destruction Certification
Gloria Long Rollins Town Manager 6/14/2013
Signature Title Date
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29 FY 2003 Bid documents M-34 V. 7/1/2002-6/30/2003 |0.4 cu ft. 06/10/2013|Shredding
30 FY 2007 Accounting files and Business M-34 [.A. 7/1/2006-6/30/2007 0.3 cu ft. 06/10/2013|Shredding
Personal Property reports
31 Board of Appeals case W-B-08-01 duplicate |M-34 Il. 1/1/2006-12/31/2010 [1.5 cu ft. 06/10/2013|Shredding
file copies
Destruction Certification
Gloria Long Rollins Town Manager 6/14/2013
Signature Title Date




